
How to roster yourself on for an activity

Description: In order to partake in an activity, you must first roster yourself on. Follow the
below steps to join an activity and roster yourself on for a particular night. If this is the first
time you are partaking in the activity, follow both parts 1 and 2. If you have partaken in the
activity before, follow part 2 only.

1. Join an activity (only necessary for the first time you partake in the activity)

Step Instruction

1 Log in to your Volaby 300 Blankets account. Click Sign In once details are
entered. (Click Make an Account if you have not yet created an account).

2 Click on Activities under the Volunteering tab on the left hand side of the
page.

3 Click All Programs.



4 Click Join to the program you wish you join.

Note: The button will appear as if the program has already been
joined.

5 Click All Activities. Available activities will appear.



6 Identify which activity you would like to join.

7 Click the dropdown next to your current “Not on team” status. Click
Apply.



8 Your status will change to one of the following:

● Joined - you are now in the activity

● Applied - the organisation needs to approve your

application to join the activity (Soul Kitchen volunteers

require a valid Working with Childrens Check and Food

Safety Certificate uploaded to their Volaby profile in order to

be approved for an activity)

● Waitlisted - the volunteers in the activity have reached a

limit and you will be able to join when other volunteers leave

You will be notified of the outcome via email.



2. Roster yourself on

Step Instruction

1 Click on My Elements under Dashboard.

2 Click on Calendar.

3 Click on the date you would like to roster yourself on for.



4 The selected date and its current availability status appears.

5 Click the dropdown next to the status.

Click Available.



6 Click on the desired activity.

Click Next.

7 Click the dropdown to select the Frequency and Length of your
desired availability from the menu options.

Check that the dates displayed are accurate. To remove dates, click
on the right of the date.

Click Submit.



8 You are now rostered on for the activity.

9 If your availability changes, you are able to change your availability from
available to unavailable before the roster is published.

Click the drop down . Click Unavailable.

11 To check activity information, click on the activity and see activity time,
location, leader details and team.




