How to roster yourself on for an activity

Description: In order to partake in an activity, you must first roster yourself on. Follow the
below steps to join an activity and roster yourself on for a particular night. If this is the first
time you are partaking in the activity, follow both parts 1 and 2. If you have partaken in the
activity before, follow part 2 only.

1. Join an activity (only necessary for the first time you partake in the activity)

1 Log in to your Volaby 300 Blankets account. Click Sign In once details are
entered. (Click Make an Account if you have not yet created an account).

volaby -

Sign in to 300 Blankets

~ Please enter your email *

Password *

Don't have an account? Sign up
Forgot password?

2 Click on Activities under the Volunteering tab on the left hand side of the
page.

2. Volunteering

Activities

3 Click All Programs.




Volunteering / Activities 85% » Availability Centre

All Programs  |All Activities My Roste

Not on team Pending Joined

2, Volunteering

Activities

Outreach

Since July 2015, 300 Blankets has operated the Outreach
Program, where at least twice a week year-round, a group led
by one of our dedicated Outreach Leaders directly engages
) with people sleeping rough in Melbourne’s CBD.

300 Blankets recognised early on that consistency and
reliability of our presence out on the streets is essential to

0... @ JoiNeD developing relationships and trust with people.

ke The Outreach Program works to provide people experiencing

homelessness with friendship and support in a time when
they are generally in greatest need of social and material
2 assistance. This effort is in recognition of the fact that social

icnlatinn and a canca of dicanfranchicamant ran nraliferate

hat

Soul ..

Soul Kitchen is a no

charge community

Note: The button will appear as M i the program has already been
joined.

Click All Activities. Available activities will appear.




All Programs

All Activities | My Roste

Not on team ® Waitlisted Applied Joined

Outreach Team ..  NoToNTEAM ~

Outreach Team - Thurs... ® Joinen

Outreach Team - Tuesdays

Upcoming Rosters

Feb ‘24 Feb ‘24 Feb ‘24

Attendance Show Detalls

Sessions Show Deftalls

Outreach Volunteer
7:00 pm - 8:45 pm

Outreach Night Leader

7:00 pm - 8:45 pm

Identify which activity you would like to join.

Motonteam @ Waitlisted Applied

Outreach Team ...

NOT ONTEAM ~

Outreach Team - Thurs... ® Jomep

Click the dropdown next to your current “Not on team” status. Click

Apply.




Outreach Team... NOT ON TEAM v

Q) Weekly on Tuesday, 7:00 PM - 8:4

MM
' Apply
Flinders Street Railway Station, i
sessions
@ Flinders Street, Melbourne VIC
available

Australia

Your status will change to one of the following:

° Joined - you are now in the activity

° Applied - the organisation needs to approve your
application to join the activity (Soul Kitchen volunteers
require a valid Working with Childrens Check and Food
Safety Certificate uploaded to their Volaby profile in order to
be approved for an activity)

e “ Waitlisted - the volunteers in the activity have reached a

limit and you will be able to join when other volunteers leave

You will be notified of the outcome via email.

You've been added to Soul Kitchen - Kitchen Team by 300 Blankets! abox < e @
. Volaby <noreply@volaby.org> Thu, 1Feb, 10:40 ¢ @ “«a
[ ] tome v

volaby

Hello Samantha,

Exciting news! You have been added to 300 Blankets, Soul Kitchen - Kitchen Team.

Before you can be rostered, you will need to head to Volaby and select the dates
you're available.

See Upcoming Dates




2. Roster yourself on

1 Click on My Elements under Dashboard.

05 Dashboard

My Elements

2 Click on Calendar.

My Rosters News Tasks

@ Unavai

Available Rostered Not indicated

Outreach T... e unavaLaBLE ~

7.00PM - 8:45 PM

session
® 2
. available
Flinders
Street
Melbourne

Australia

3 Click on the date you would like to roster yourself on for.
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Clear

The selected date and its current availability status appears.

My Rosters News Tasks

Outreach T... NOT INDICATED v

Feb

Click the ~ dropdown next to the status.

Click Available.




Outreach T... NOT INDICATED v

7:00 PM - 8:45 PM
4 Available
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Railwa
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Click on the desired activity.

Click Next.

Availability Center Q
Select Sessions/s

Outreach Night Leader

Outreach Volunteer

caneel

Click the dropdown ¥ to select the Frequency and Length of your
desired availability from the menu options.

Check that the dates displayed are accurate. To remove dates, click E
on the right of the date.

Click Submit.
Availability Center

Select Dates

Frequency Length
Just this once - nfa v
Advanced v
@ Avallable Existing Availability Unavailable
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You are now rostered on for the activity.

Outreach Tea... ROSTERED v

Feb

If your availability changes, you are able to change your availability from
available to unavailable before the roster is published.

Click the drop down Y . Click Unavailable.

Outreach Tea... ROSTERED v

4 Update availabilities

(%) Unavailable

Feb

11

To check activity information, click on the activity and see activity time,
location, leader details and team.




My Rosters News Tasks Outreach Team - Thursdays X

Attendance show Details
Outreach Tea... ROSTERED

<> Sessions Show Details

Flinders Outreach Night Leader
Stre 7:00 pm - 8:45 pm

P ; Outreach Volunteer

ROSTERED
7:00 pm - 8:45 pm

Rostered Team




